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DIGITAL ARCHIVING AND OUTREACH (2 POSITIONS) 
Amistad Research Center – New Orleans, Louisiana 
 
The Amistad Research Center is committed to collecting, preserving, and providing open access to original 
materials that reference the social and cultural importance of America's ethnic and racial history, the African 
Diaspora, human relations, and civil rights. 
 
From its beginnings as the first archives documenting the modern civil rights movement, Amistad has experienced 
considerable expansion and its mission continues to evolve. The history of slavery, race relations, African 
American community development, and the civil rights movement have received new and thought-provoking 
interpretations as the result of scholarly and community research using Amistad's resources. The holdings include 
the papers of artists, educators, authors, business leaders, clergy, lawyers, factory workers, farmers, and 
musicians. 
 
Position Description: As an independent, non-profit, community-based archives/library, digital curation and 
preservation are not limited to one department at Amistad, but extend throughout our Research Services, 
Archives, and Public Programming and Outreach departments. The selected interns will rotate through all three 
departments to expose the individuals to digital imaging and metadata creation, content analysis of digital moving 
image assets to foster access, implementation and population of content and digital asset management systems, 
and the use of digital content in promotion of a cultural heritage institution and its collections. 
 
 

Sample of Intern Duties: 

• Assist with content analysis and metadata creation for a newly digitized film collection related to 1960s 
civil rights activities in Mississippi. 

• Analyze content, research, and write descriptive summaries and metadata for digital moving images 

• Utilize digital assets management system (DAMS) for organization of metadata and other information 

• Work with 2-3 systems to fully understand digital assets and content management at Amistad 

• Digitize content from Amistad’s holdings, including photographic, paper, and print-based collections, as 
well as sound and moving image formats 

• Research content related to digitized items 

• Write blog and social media posts related to digitized items 
 
Learning Outcomes: 

• Understand best practices in digitization of cultural heritage collections across a variety of formats, 
including print, paper, and photograph-based collections and sound and moving image formats 

• Introduction to different content management and digital asset management systems used by cultural 
heritage institutions, including ArchivesSpace, Islandora, and EmbARK 
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Amistad Research Center Summer 2020 Position 

• Learn policies related to the use of digitized assets in public promotion and social media, including 
copyright, privacy issues, licensing, and analytics 

• Understand how digitization and curation impact multiple aspects of the operations of a small to mid-
sized cultural heritage institution 

 
Time Frame (flexible): Proposed June 8 – August 28, 2020 
 
Work Culture:  
With a small staff, the work environment at the Amistad Research Center fosters collaboration among staff while 
also valuing independence and goal-oriented task assignment and completion. Important to this position are the 
ability to communicate well with staff and supervisors, ask questions as needed, the ability to work independently 
toward stated deadlines, respect of sensitive materials, and an empathy toward the people, places, and events 
depicted in Amistad’s collections.  
  
Prerequisites: 

• Demonstrated interest in African American history and culture  

• Interest in community-facing archives, libraries, and museums 

• Strong communication and interpersonal skills 

• Able work independently and as part of a team 

• Interest in exploring and developing technological skills 

• Experience with MAC OS and Adobe suite preferred 

• Detail-oriented with strong analytical skills 
 
Eligibility: Must be a United States citizen 


